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Interview Advice 
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    Preparation 

1. Make sure you have as much information from your recruitment consultant on the role you are interviewing for. If possible ask for a copy of the position description. 

2. Take a copy of your curriculum vitae to the interview, in the event that the interviewer refers to it during the course of the interview. If your role is through an agency ask them for a copy of what the consultant has presented to the client. 

3. Ensure you have the correct time, address and pronunciation of the person’s name you are going to meet.

4. Allow yourself plenty of time to get to the interview - remember if you are late this will create a bad impression.

5. Be prepared to answer questions about your current employment. If you have criticisms of a past employer ensure they are presented constructively.

6. Prepare a list of questions that you would like to ask. Remember never talk about Salary or contract rates in a first interview and if you are being placed through an agent leave this up to them entirely. If a client asks about Salary or rate refer them to your consultant.

7. Ensure you are professionally presented; an interview is no place for casual or scruffy attire.

8. Research the company you interviewing for to ensure you read at least the latest media releases and understand the business they are in. Look at their website as this normally has all the information you need.
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  Interviews Techniques 

Interviews can be conducted in various formats, which may include the following:

1. Panel interview, where you are interviewed by a group of people at the same time.  

2. Each representative in the panel may focus on different areas.  

3. After the interview the panel will discuss the interview and their thoughts on your suitability for the role.

4. Behavioural interview, this will focus on what you have done in the past and how you react in different situations, asking you to backup statements  with examples of how you performed in each circumstance.

5. Technical interview - this will focus on your technical ability, what your skills are and how you would go about doing specific tasks.

Questions you might be asked 

You can expect to be asked some general questions throughout the course of the interview, these may relate to your professional and personal life. Listed below are some questions you can expect:

1. Why are you interested in this particular role?

2. What do you know about the organisation?

3. What do you really want to do in your next career move?

4. What style of management gets the best from you?

5. What have you done that shows initiative in your career?  What were the results?

6. What do you perceive as your weaknesses?  What have you done about them?

7. What do you see as your strengths?  Why?

8. Where do you see yourself in five years time?

9. Which particular job did you enjoy the most?  

10. Why did you choose your particular career?

Don’t Forget.

· Be friendly, courteous and pleasant throughout the interview.

· Be confident and truthful about your strengths and abilities.

· Always smile and act naturally.

· When speaking with the interviewer, always look them in the eye.

· Be positive and enthusiastic throughout the interview.

· Have a firm handshake.

· Be sure about your goals and the direction you want you career to take. 

· When closing the interview, ask what the next step is from here. 

· Show the interviewer you are interested in pursuing the opportunity further, don't be too pushy.  

· Always remember to thank the interviewer for their time and consideration.

· After the interview, call your Nova IT consultant who referred you to the position immediately after the interview.  

· If you are interested in progressing a role further, express these thoughts to your consultant, along with your perceptions on how the interview went.  When speaking with your consultant you may also wish to raise any concern or further questions you have.

General Comments 

· You are interviewed because the interviewer wants to hire somebody and your background/ experience may be suitable to the position.  Have the confidence in yourself, that you are the suitable applicant for the role and the client is interested in you. Don't be afraid to ask questions and be honest in your approach. 

· Throughout the interview the interviewer will be assessing your strengths and weaknesses, evaluating you on your qualifications, skills and intellectual qualities.  

· The interviewer will probably probe deeply to determine your attitude, aptitude, stability, motivation and maturity along with your ability to fit into the current team environment.

· If you are offered the position and you are comfortable and happy with everything discussed, including salary, accept the position on the spot.

· If you wish time to think it over, be courteous, honest and tactful in asking for that time

· Agree on a definite time when you will come back with your answer.

· Don't be discouraged if a further time is not made or an offer is not forthcoming at the end of the interview. 

· In some instances, the interviewer may try to discourage you be saying they have other applicants to meet for the role.  Don't let this discouragement show, as some interviewers do this to test your reaction.

· You may also express that you hope to hear from them soon. Remember to shake the interviewers hand and smile.  You have done all you can do.
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